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1. Overview  
This document explains the application process of SIDC for individual applicants. 

2. How to Register Individual Applicant?  
 

To register themselves for ŀƴȅ ƻŦ {L5/Ωǎ ŎƻǳǊǎŜǎΣ ƛƴŘƛǾƛŘǳŀƭ ŀǇǇƭƛŎŀƴǘǎ ŦƛǊǎǘ ƘŀǾŜ ǘƻ ǎƛƎƴ ǳǇ ǘƘŜƳǎŜƭǾŜǎ ǿƛǘƘ {L5/Φ The individual applicants will have to 

complete the sign-up procedure to register themselves with SIDC. Applicants will have to follow the steps listed below to sign up with SIDC: 

 

¶ Click on the SIDC Calendar in SIDC website   

¶ Registration/Login window will open. 

¶ If you are an already existing registered candidate, enter your login credentials and click Login. Follow Step 4 thereafter. 

¶ If you are a user, click on the sign-up link. 

¶ Sign Up window will open. 

¶ Select the radio button for Individual. 

¶ Enter your email ID and password. 

¶ Re-enter the password to confirm it. 

¶ Tick the I Accept the Terms and Conditions checkbox. 

¶ Click Submit. 

¶ Success message will displayed.    
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Registration button 

for applicants 
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Registration window 

for applicants 
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New users click 

here to sign up 

Existing users 

enter credentials 

and click Login 
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Select individual 

Click Submit 

Enter email ID 

Enter password 

and confirm it 
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Success message 
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3. How to Confirm Account? 
Once the applicants completes the sign-up process, they have to complete the registration by confirming their account. Applicants will have to follow the 

steps listed below to confirm their account: 

 

¶ Login to the email account used for signing up. 

¶ SIDC Online Application mail will be present in the inbox.  

¶ Check the Spam folder if the email is not received in the primary inbox folder.  

¶ Open the email. 

¶ Email, Password and Account Creation Date will be mentioned. 

¶ Click on the complete registration process link. 

¶ A new browser tab will open. 

¶ Account Confirmed message will be displayed. 

¶ !ǇǇƭƛŎŀƴǘΩǎ ŀŎŎƻǳƴǘ ƛǎ ǎǳŎŎŜǎǎŦǳƭƭȅ ŎƻƴŦƛǊƳŜŘΦ  
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Click here 
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Account Confirmation 

success message 
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4. How to Fill Application Form? 
Once the applicant account is confirmed, the next step is to fill up their application form wherein they are to provide their personal details. Applicants will 

have to follow the steps listed below to fill their application forms: 

 

¶ On the Account Confirmation window, the Register here link will be available. 

¶ Click on the link. 

¶ Application Form will open in a new tab. 

¶ Enter personal details such as First Name, Last Name, Address, Nationality, Gender and Telephone Number. 

¶ Under Payment Details, select a payment method from the available options. 

¶ Click Submit. 

¶ Applicant account has been confirmed.     
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Click here to open 

application form 
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Enter first name 

Enter last name 

Enter address 

Enter Nationality 
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Email ID will be auto-filled 

Click Submit 

Select preferred 

payment method 

Select phone number 
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5. How to Make Payment? 
Depending on the mode of payment selected, applicants will be informed of the payment process to be followed. Applicants can make payment for the 

selected course by following the steps listed below:  

 

¶ While filling the application form, if the applicant chooses either Cash, Credit or Debit as the mode of payment, post submitting the application 

form, they will be directed to an application form successfully submitted window. These applicants can check for payment process notifications in 

their email.    

¶ However, if applicant chooses to pay via the FPX-Internet Banking method, the user will next be directed to an Online Payment window. 

¶ The payable amount for the registered class will be displayed. 

¶ Click on the Click to Pay button. 

¶ SIDC Online Payment via FPX window will open. 

¶ Merchant Name, Merchant Order No., FPX Transaction ID, Product Description and Amount will be displayed. 

¶ Select applicable bank from the Retail Banking section. 

¶ Enter an email ID where the transaction status will be sent. 

¶ Click on the Agree and Continue button. 

¶ Bank payment gateway window will open.   

¶ Enter payment details.   

¶ Payment success message will be displayed. 

¶ Applicant will receive Programme Confirmation mail with attached payment invoice on their email address. 
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Online payment window 

for FPX-Internet Banking 

applicants 

Click here to pay 
Amount to pay 
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Choose bank 

Transaction details 
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Enter email ID to receive 

transaction status 

Click here 
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Payment success 

message 
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Programme confirmation 

mail with payment 

invoice attached 


